








CONFIDENTIAL       

APPLICATION FOR EMPLOYMENT

PART 1

SURNAME ____________________________ INITIAL ___________________________

ADDRESS__________________________________________________________________

___________________________________________________________________________

___________________________________________POSTCODE: _____________________

TEL. NO. ____________________________ TEL. NO. (Mobile): ______________________

NATIONAL INSURANCE NO: (if any)____________________________________________

Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?  YES / NO*

Are you in good health?  YES / NO  

Position(s) for which you are applying

When are you available to work? 

Please state preferred days and/or hours.

If selected for a position when would you be able to start work?

How did you hear about this vacancy?

………………………………………………………………………………………………………..

…………………………………………………………………………………………………………

*Please delete as appropriate

EDUCATION AND TRAINING

	Secondary Schools
	Examinations and Results (Awarding body, level, subjects)

	
	

	College/University
	Courses and Results (Awarding body, level, subjects)

	
	

	Any other Education or Vocational Training
	Courses and Results (Awarding body, level, subjects)

	
	


Please bring copies of any certificates to interview

	INTERESTS

………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………….




	FURTHER INFORMATION
What attracted you to make this application? ………..…………………………………………………………
…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

Which elements of your experience are most relevant for this position?

………………………………………………………………………………………………..

………………………………………………………………………………………………..

………………………………………………………………………………………………..

………………………………………………………………………………………………..

………………………………………………………………………………………………..

Explain what you think constitutes excellent customer service?

………..…………………………………………………………
…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

Can you offer any examples of delivering such levels of customer service?

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..
How well do you feel you work in a team and why? ………………………………………...

………………………………………………………………………………………………..

…………………………………………………………………………………………………

…………………………………………………………………………………………………




	This position requires enthusiasm and commitment.  Can you give an example of how these attributes apply to you?

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

…………………………………………………………………………………………………

…………………………………………………………………………………………………

What other personal attributes can you bring to our business?……………………………….

………………………………………………………………………………………………..

…………………………………………………………………………………………………

………………………………………………………………………………………………..

…………………………………………………………………………………………………

…………………………………………………………………………………………………

How would you like to see your career progress?  Are there any particular qualifications you would like to gain?

………………………………………………………………………………………………..

………………………………………………………………………………………………..

………………………………………………………………………………………………..




	PREVIOUS EMPLOYMENT HISTORY

Please give details of any employment either full, part time or temporary

Present Employer ……………………………..…………………………………………..

Address ………………………………………………………………………………………

Post ………………………………………………………………………………………….

From ……………………………………………      To ……………………. …………….. 

Brief Description of Duties/Responsibilities ………………………………………………..

……………………………………………………………………………………………….

………………………………………………………………………………………………

……………………………………………………………………………………………….

………………………………………………………………………………………………..




	Please give details of your previous employment:

Employer ………………………………………………………………………………….

Address ……………………………………………………………………………………

Post ……….………………………………………………………………………………..

From ……………………….. ………………….      To …………………………………..

Reason for leaving …………………………………………………………………………..



	Employer ……………………………………..…………………………………………….

Address ………………………………………………………………………………………

Post …………………………………………………………………………………………

From ……………………………………………       To ……………………………………

Reason for leaving …………………………………………………………………………..




	REFERENCES (One of whom should be your present or most recent employer if applicable or a teacher).  If your referee is not an employer please state their relationship to you and how long they have known you.


	Name: ____________________________

Address: ___________________________

__________________________________

Position:___________________________

…………………………………………….

…………………………………………….

……………………………………………..


	Name: ____________________________

Address:___________________________

__________________________________

Position:___________________________

……………………………………………….

………………………………………………..

………………………………………………..

	NO CONTACT WILL BE MADE WITH YOUR PRESENT EMPLOYER WITHOUT YOUR PERMISSION


	APPLICATION FORM / MONITORING FORM


Information provided by you on this application form will be stored and can be assessed by you in accordance with the Data Protection Act.  Information will be stored for no longer than 6 months.  Successful applicants will have the information transferred to their personal file.  Please sign to indicate your agreement for the storage of this information.

I agree to the storage of this information as outlined above.

Signed: 






Date:

Print Name

	I understand that any false or misleading information given in this application may result in my dismissal if I am appointed.  I declare that to the best of my knowledge the above information and that submitted in any accompanying document(s) is correct.

SIGNED:






DATE:

NAME (PLEASE PRINT) 



	FOR OFFICE USE ONLY                                                        CALL FOR INTERVIEW      YES / NO 

If no please state reason 

SIGNED:





JOB TITLE:








